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Stage 01: 

Account Creation and Email 

Confirmation  
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Once being registered on The-E-Assessment Portal, learner will receive the registration confirmation email from 

support@the-e-assessment.co.uk with the complete login details like (Learner account username and password with 

the E-portal login link.) 
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After clicking on the login link or browse, https://myqual.the-e-assessment.co.uk/ learner will be redirect to the E-

Assessment Learner login (as shown in the image below). Learner has to put login details like his username and 

password and then click on SIGN IN button. (Before clicking on SIGN IN button must accept the reCAPTCHA)  
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Learner Portal Dashboard 
 

Following the completion of the learner registration and induction meeting with the assessor, it is mandatory for a 
learner to upload specific documents in the Additional Information section within e-portal. These documents are 
crucial for the successful assessment of learner work and maintaining compliance with our educational standards. 
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Resources for your Qualification 
 

In this section, learner will find all the resources necessary for his qualification, including the Centre's policies, 

Qualification workbooks, and relevant Centre documents. To download any of these resources, simply click on 

the attachment button (as shown in the image below). 

 

Click to download 
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Note: Centre policies are not intended for submission, and learner is not required to download them. 
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Notifications 
 

In this section, learner will receive assessment plans for his qualification, notifications regarding key activities 

from the assessor, and other relevant information. 
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Assessor Details 
 

In this section, learner will find information about his/her qualification's assessor, including his/her contact 

details. 
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Stage 02: 

Documents Submission and 

Requirements Guideline   
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Additional Information 
 

In this section a learner has to submit Additional Information documents. 
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Document Requirements 
 

1. Learner’s Document Submission 
The following documents are required for submission in the additional information section: 

 Learner’s updated CV/Resume. 

 Learner’s CNIC or Passport 

 Learner’s HSE related certificates  

o Highest Certificates in the field of Health & Safety should be uploaded by the learner e.g. AOSH, OSHA, IOSH, 

Nebosh etc. 

 Learner's Latest Educational Degree etc. 
 

2. Centre Document Submission 
After the submission of learner’s documents, learner must have to upload centre documents which are available in the 

Resources section. 

1. Induction Form 

2. Authenticity Statement Form-Confirmation on the Use of AI 

3. ICT Qual Qualification Registration and Equal Opportunities Form 

4. Skill Scan Form (of desired qualification) 

5. ProQual Candidate Statement. (Just for ProQual Qualifications) 

Note: The Centre policies included in the resources are not intended for submission, and learner is not required to 

download them. 
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Instructions on how to submit additional information documents 
 

For submitting the document in the additional information section, a learner has to click on the Add Information 

button (as shown in the image below). 
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After clicking the Add Information button the display will appear (as shown the image below). First, a learner must 

submit his personal documents, such as his CV, Identity documents etc. To do this, the learner should click on the File 

Browse button to attach the file. 
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Learner has to select the document from the system folder and then click on Open button. 

Note: All documents submitted in the additional information section must be in PDF format, with the exception of the 

ProQual Candidate Statement form, which should be completed by hand write and a scanned copy of the filled-out 

form must then be uploaded. Documents in Word or any other format are not acceptable. 
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After attaching the file or document, the learner must provide a relevant title for the additional information document 

and a brief note (as shown in the image below). Once this completed, the learner should click on the Upload Now 

button to submit the document. 
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After submitting the document, a learner can edit or delete it by clicking on the action buttons if changes are needed. 

Note: These documents will be approved by the Assessor. Once approved, the learner will no longer be able to edit or 

delete them. Learner must exercise caution when submitting documents.
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The first additional information document has been submitted and is now listed in the additional information section. 

Similarly, the learner must submit all required documents, along with any Centre documents that have been 

completed in Word format and saved as PDF for submission in the additional information section. 
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Submission of Workbooks 
 

Learner must have to submit workbooks in the Submissions section. 
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To submit the workbook in the submissions section, click on the Add Submissions button (as shown in the image 

below). 
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After clicking the Add Submissions button, the display will appear (as shown in the image below). The learner must 

then submit his/her Qualification’s Unit 1 Workbook along with all supporting evidences by clicking the File Browse 

button. 
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The learner must select the documents from their system folder and then click the Open button. 

Note: Supporting evidences should be in PDF format, while only the workbook must be submitted in Word format. 
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After attaching all the evidence to the workbook, the learner must provide a relevant title for the submission and 

include a brief note (as shown in the image below). To finalize the process, the learner should click the Upload Now 

button, which will submit the workbooks and evidences for Unit 1. 
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The submission for Unit 1, including the workbook and evidence, has been successfully uploaded and is now listed in 

the submissions section. Similarly, the learner must submit the other units along with their workbooks and supporting 

evidences according to the provided instructions once prepared. 

Note: These documents will be approved by the Assessor. Once approved, learner will not be able to edit or delete 

them. 
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We emphasize the importance of adhering to these guidelines to ensure the smooth progress of learner 
learning journey. A learner should take the necessary steps to upload the required documents promptly to 
avoid any disruptions in assessment process. 
 
If a learner has any questions or requires further assistance regarding this matter, please do not hesitate to 
contact your qualification’s assessor or our support team support@the-e-assessment.co.uk.  
 
Thank you for your cooperation. 
 
 
 
Support Team 
The-E-Assessment Portal 


