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Stage o1:

Account Creation and Email
Confirmation
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Once being registered on The-E-Assessment Portal, learner will receive the registration confirmation email from

support@the-e-assessment.co.uk with the complete login details like (Learner account username and password with
the E-portal login link.)

= M Gmail Q. Search mail v @ @3 1
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g Welcome to The-E-Assessment - Account Creation oy = e @
r support@the-e-assessment.co.uk 841PM (thourage) ¢ @ €« : @
tome -
®
: e Q :
i

= The-E-Assessment - Account Creation
+

Dear Dummy Learner,

Welcome! We are pleased to inferm you that you have bean
registerad on The-E-Assessment Portal as a Learner

Username: dummyuser024@gmail.com
Password: Dummy@024
Login Link: https://myqual.the-a-asssssment.co.uk/

If you would like to reset your password, you can do so by clicking on

reset password once login in The-E-Assessment Portal.

Should you have any questions or need assistance, please do not
hesitate to contact us at Support@the-e-assessment.co.uk.
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After clicking on the login link or browse, https://myqual.the-e-assessment.co.uk/ learner will be redirect to the E-
Assessment Learner login (as shown in the image below). Learner has to put login details like his username and
password and then click on SIGN IN button. (Before clicking on SIGN IN button must accept the reCAPTCHA)

DOHEEE
ASSESSMENT

Welcome Ledarner

Please enter your credentials to login

Password

The-E-Assessment

The Future of Learning Evaluation

Version 112 Apr 21,2025
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Learner Portal Dashboard

Following the completion of the learner registration and induction meeting with the assessor, it is mandatory for a
learner to upload specific documents in the Additional Information section within e-portal. These documents are
crucial for the successful assessment of learner work and maintaining compliance with our educational standards.

Learner Panel = 7= 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

8 & Dummy Learner

Noticeboard: We're waiting for your submission and additional information to increase the completion %.

0% Complete

# Dashboard

Additional Inforn g Notifications ‘ Change Password &

«d Submissions

™ Additional Info Login Title Date & Time Browser IP Address
& Notifications Dummy Learner Tuesday 15 Oct, 2024 09:37:55 PM Google Chrome 39.43.186.193
Dummy Learner Tuesday 15 Oct, 2024 09:34:57 PM Google Chrome 39.43.186.193

& Resources

&l Assessor

@; Change Password

& LogOut

vil

Copyright @ The-E-Assessment Portal
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Resources for your Qualification

In this section, learner will find all the resources necessary for his qualification, including the Centre's policies,
Qualification workbooks, and relevant Centre documents. To download any of these resources, simply click on

the attachment button (as shown in the image below).

Learner Panel = 7= 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

"4 & Durmmy Learner
.--‘ £ Resourcess

0% Complete
# Dashboard 7 View Qualification Units
<A Submissions | Capy | | Rl | ooy || POy | Search:
& Additional Info Qualification Resources Title
1 For All Qualification ICT|UDAIPIZ024|024|V2.0 - Use of Artificial o
€ Notifications Intelligence (Al) Policy - Inspire College of \
Technologies UK Ltd (ICT Qual) Click to download
& Resources 2 For All Qualification ICTILIP&P[2024]017|V2.0 - Learner Identification £
Policy & Procedure - Inspire College of
&l Assessor Technologies UK Ltd (ICT Qual)
3 For All Qualification ICTIE&APL|2024/015]|V2.0 - Enquiries & Appeals £3
@ Change Password Policy for Learners - Inspire College of
Technologies UK Ltd (ICT Qual)
& LogOut
4 For All Qualification ICTICPP|2024/012[V2.0 - ICT Complaint Procedure X
Policy - Inspire College of Technologies UK Ltd (ICT
Qual)
5 For All Qualification ICTIMP|2024]011|V3.0 - Malpractice Policy V3.0 - =%
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Learner Panel = 7= 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

& Durmmy Learner
2 Resourcess

0% Complete
# Dashboard = View Qualification Units
<4 Submissions | Copy | | excel | | csv | | FDF | Search:
ik S# ualification Resources Title Attachement
7 Additional Info 4
1 For All Qualification 006 - Learner Feedback Form - Inspire College of =
4 Notifications m Technologies UK Ltd (ICT Qual)
B R 12 603/3106/9 - ProQual Level 6 NVQ Diploma in CPD Workbook - ProQual Level 6 NVQ Diploma in 2
S Occupational Health and Safety Practice Occupational Health and Safety Practice
& Assessor 13 603/3106/9 - ProQual Level 6 NVQ Diploma in UNIT 10 - Workbook - K/616/9541 Maintain knowledge of &
Occupational Health and Safety Practice improvements to influence health and safety practice
& Change Password 14 603/3106/9 - ProQual Level 6 NVQ Diploma in UNIT 9 - Workbook - H/616/9540 Develop and implement &
Occupational Health and Safety Practice nhealth and safety review systems
A LogOut . ) )
15 603/3106/9 - ProQual Level & NVQ Diploma in UNIT 8 - Workbook - M/616/9539 Develop and implement &
Occupational Health and Safety Practice health and safety emergency response systems and
procedures
16 603/3106/9 - ProQual Level 6 NVQ Diploma in UNIT 7 - Workbook - K/616/9538 Develop and implement x
Occupational Health and Safety Practice reactive monitoring systems for health and safety
17 603/3106/9 - ProQual Level 6 NVQ Diploma in UNIT 6 - Workbook - H/616/9537 Develop and implement &
Occupational Health and Safety Practice proactive monitoring systems for health and safety
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Learner Panel = 7= 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Heaith and Safety Practice Units

8 & Dummy Learner -
= Resourcess

0% Complete
# Dashboard = View Qualification Units
-1 Submissions | capy | Excal | | =0 | | POF | cearch:
e St ualification Resources Tille Allachement
7 Additional Info 8
21 603/3106/9 - ProQual Level 6 NVQ Diploma in UNIT 2 - Workbook - F/616/9531 Develop and implement F-4
4 Notifications [ 10 Occupational Health and Safety Practice the health and safety policy
8 R 22 603/3106/9 - ProQual Level 6 NVO Diploma in UNIT 1-Workbook - D/616/9536 Promote a positive =,
SSOHICes Occupational Health and Safety Practice health and safety culture
& Assessor 23 For All Qualification 005 - Authenticity Statement Form-Confirmation on the E A
Use of Al - Inspire College of Technclogies UK Ltd (ICT
Qual)
4, Change Password
24 603/3106/9 - ProQual Level 6 NVQ Diploma in 004 - Skill Scan Form for ProQual NVQ L& Diploma in X
& LogOut Occupational Health and Safety Practice OHA&SP - Inspire College of Technologies UK Ltd (ICT Qual)
25 603/3106/9 - ProQual Level 6 NVQ Diploma in 003 - ProQual Candidate Statement ==

Occupational Health and Safety Practice

26 For All Qualification 002 - Induction Form - Inspire College of Technologies UK &
Ltd (ICT Qual)
27 For All Qualification 001 - ICT Qual Qualification Registration and Equal &
Opportunities Form
Copyright © The-E-Assessment Portal vl

Note: Centre policies are not intended for submission, and learner is not required to download them.
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Notifications

In this section, learner will receive assessment plans for his qualification, notifications regarding key activities

from the assessor, and other relevant information.

Learner Panel = # 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

8 & Dummy Learner

€ Notifications

0% Complete
| Copy | | Excel | csv | | POF | Search:
# Dashboard
Si# Subject Title Attachment Date Action
«d Submissions
1 Assessment Plan Unit 10 Assessment Plan. ﬂ 16-10- E
» 2024
7= Additional Info
2 Assessment Plan Unit @ Assessment Plan, B 16-10- E
& Notifications 2024
3 Assessment Plan Unit 8 Assessment Plan. E 16-10- E
& Resources 2024
I Assessor 4 Assessment Plan Unit 7 Assessment Plan. B ;g;f_
&, Change Password 5 Assessment Plan Unit 6 Assessment Plan. B 16-10- E
2024
@ LogOut 6 Assessment Plan Unit 5 Assessment Plan. E 16-10- E
2024
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Assessor Details

In this section, learner will find information about his/her qualification's assessor, including his/her contact
details.

Learner Panel — = 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

8 & Dummy Learner

£ Assessor Information

0% Complete

| Copy || Excel || csv || POF | Search:

# Dashboard

S# Assessor Name Email Contact No.
-4 Submissions
1 Dummy Assessor Assessordummy@gmail.com 00000

™ Additional Info Showing 1to 1 of 1 entries
Previous - Next
4 Notifications

& Resources

= Assessor

&, Change Password

& LogOut
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Stage 02:

Documents Submission and
Requirements Guideline




Additional Information

In this section a learner has to submit Additional Information documents.

Learner Panel = = 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

'. & Dummy Learner e .
’ : | 1= Additional Information

0% Complete

% Add Information

# Dashboard

| csv || PDF | Search:

A Submissions | Copy || Excel

S# Candidate Documents Title Note (if an Attachement Action
7= Additional info (if any)

No data available in table

€ Notifications
Showing 0 to 0 of 0 entries

& Resources Frevious MNExt

= Assessor

&, Change Password

& LogOut

Copyright € The-E-Assessment Portal vl
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Document Requirements

1. Learner’s Document Submission

The following documents are required for submission in the additional information section:
e Learner’s updated CV/Resume.
e Learner’s CNIC or Passport
e Learner’s HSE related certificates

o Highest Certificates in the field of Health & Safety should be uploaded by the learner e.g. AOSH, OSHA, IOSH,
Nebosh etc.

e Learner's Latest Educational Degree etc.

2. Centre Document Submission

After the submission of learner’s documents, learner must have to upload centre documents which are available in the
Resources section.

Induction Form

Authenticity Statement Form-Confirmation on the Use of Al

ICT Qual Qualification Registration and Equal Opportunities Form

Skill Scan Form (of desired qualification)

ProQual Candidate Statement. (Just for ProQual Qualifications)

—
.

VoW

Note: The Centre policies included in the resources are not intended for submission, and learner is not required to
download them.

Copyright © The-E-Assessment Portal
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Instructions on how to submit additional information documents

For submitting the document in the additional information section, a learner has to click on the Add Information
button (as shown in the image below).

Learner Pa nel = = 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

Dummy Le
6 &ty edier | = Additional Information

0% Complete /
* Add Information

# Dashboard

4 SmeiSSiOl’IS | Copy | Excel || C5V || PDF | search:

- S# Candidate Documents Title Note (if any) Aitachement Action
7= Additional Info

Mo data available in table

& Notifications
Showing 0 to 0 of 0 entries

Next

& Resources Previous

= Assessor

&, Change Password

& LogOout
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After clicking the Add Information button the display will appear (as shown the image below). First, a learner must
submit his personal documents, such as his CV, Identity documents etc. To do this, the learner should click on the File
Browse button to attach the file.

Learner Panel = = 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

9 & Dummy Learner N
i = | 7= Add Submissions

0% Complete

7= Additional Information
# Dashboard

N Title * CNIC,DEGREE, PASSPORT, FORM etc
<4 Submissions

7= Additional Info

Note (If any) Short Note (if any)

& Notifications

& Resources

& Assessor
Uplod Now

&, Change Password

& LogOut
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Learner has to select the document from the system folder and then click on Open button.
Note: All documents submitted in the additional information section must be in PDF format, with the exception of the
ProQual Candidate Statement form, which should be completed by hand write and a scanned copy of the filled-out
form must then be uploaded. Documents in Word or any other format are not acceptable.

I_- Dummy - CV
L

Date modified: 2/16/2024 3:27 PM
Size: 374 KB

Dummy - ICT Qual Qualification Registration and Equal Opportunities Form

Dummy - ICT Skill Scan Form For NVQ) L6 Diploma in OH&SP

Dummy - ICT-Authenticity Statement Form-Confirmation on the Use of Artificial Intellig...

Dummy - Induction Form

L

B | Dummy - Passport

File name: Dummy - CV

Date modified: 2/16/2024 3:42 PM
Size: 222 KB

Date modified: 2/16/2024 3:44 PM
Size: 188 KB

Date modified: 2/16/2024 3:45 PM
Size: 189 KB

Date modified: 2/16/2024 3:49 PM
Size: 312 KB

Date modified: 2/16/2024 3:49 PM
Size: 156 KB

v—%

| Cipen

Cancel |

Copyright © The-E-Assessment Portal
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After attaching the file or document, the learner must provide a relevant title for the additional information document
and a brief note (as shown in the image below). Once this completed, the learner should click on the Upload Now

button to submit the document.

Learner Panel — = 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

& Dummy Learner —
_‘.‘ bbb | = Add Submissions
0% Complete
7= Additional Information
# Dashboard

S Title * Dummy - CV
<4 Submissions

o Attachment * Dummy - CV.pdf % Clear EeRIEE:ENEE
7= Additional Info

- B Note (If any) My Updated CV
¥ Notifications

& Resources

= Assessor

&« A

&, Change Password

& LogOut

Copyright € The-E-Assessment Portal vl
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After submitting the document, a learner can edit or delete it by clicking on the action buttons if changes are needed.

Note: These documents will be approved by the Assessor. Once approved, the learner will no longer be able to edit or
delete them. Learner must exercise caution when submitting documents.

Learner Panel = = 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

. D / Lea
8 & Duxarer Lad ot 7= Additional Information

0% Complete

4 Add Information

# Dashboard

<A Submissions | copy || excel || csv || por | Search:

S# Candidate Documents Title Note (if any)

7= Additional Info

1 Dummy Learner Dummy - CV My Updated CV B 16-10-2024
€ Noiifications

Showing 1to 1 of | entries

& Resources Provious Mext

= Assessor

8, Change Password

& LogOut

Copyright € The-E-Assessment Portal vl
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The first additional information document has been submitted and is now listed in the additional information section.
Similarly, the learner must submit all required documents, along with any Centre documents that have been
completed in Word format and saved as PDF for submission in the additional information section.

Learner Pa nEI = 7= 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

D Learner
-.-' B | 7= Additional Information

0% Complete

# Add Information

# Dashboard

< Submissions | oy || Bxedl || Eikd || POF | search:

S# Candidate Documents Title Note (if any) Attachement Action

7= Additional Info

1 Dummy Leamer Dummy - Skill Scan for NVQ L6 Skill Scan for NVQ L6 Diploma in 0. B 16-10-2024
€ Notifications Diploma in OH&SP
2 Dummy Leamer Dummy - ICT Qualification ICT Qualification Registration and E... B 16-10-2024
& Resources Registration and Equal
Opportunities form
& Assessor
3 Dummy Leamer Dummy - Induction Form Induetion Form ﬂ 16-10-2024
& Change Password 4 Dummy Leamer Dummy - Authenticity Statement ICT Authenticity Statement Form-Co... B 16-10-2024
Form-Confirmation on the Use of Al
& LogOut
5 Dummy Leamer Dummy - Safety Certificate Safety Certificate Mr. Dummy B 16-10-2024
6 Dummy Leamer Dummy - Passport My Passport B 16-10-2024
7 Dummy Leamer Dummy - CY My Updated CV E 16-10-2024
Copyright & The-E-Assessment Fortal vil
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Submission of Workbooks

Learner must have to submit workbooks in the Submissions section.
Learner Panel = 7 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

& Dummy Learner L
’ ! | < Submissions

0% Complete

e

Excal || Cc5V || PDF | Search:

4 Submissions | copy |

# Additional Info S# Qualification Assignment Title Attachement/Evidences Action

No data available in table

€ Notifications
Showing 0 to 0 of 0 entries

& Resources Previous Next

& Assessor

&, Change Password

& LogOut

Copyright € The-E-Assessment Portal vl
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To submit the workbook in the submissions section, click on the Add Submissions button (as shown in the image
below).

Learner Panel = 7 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

& Dummy Learner L
’ ! | < Submissions

0% Complete /
e

Excel || csv || PDF | Search:

4 Submissions | copy |

# Additional Info S# Qualification Assignment Title Attachement/Evidences Action

No data available in table

€ Notifications
Showing 0 to 0 of 0 entries

& Resources Previous Next

& Assessor

&, Change Password

& LogOut

Copyright € The-E-Assessment Portal vl
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After clicking the Add Submissions button, the display will appear (as shown in the image below). The learner must
then submit his/her Qualification’s Unit 1 Workbook along with all supporting evidences by clicking the File Browse
button.

Learner Pa n8| — = 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

8 & Dummy Learner
0% Complete
<4 Add Submissions
# Dashboard

Subject 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupa’

<4 Add Submission

<4 Submissions

= Additional Info Assignment Title Unit No, etc /
4 Notifications Attachment/Evidences * C File Browse

& Resources Note (If any) short Note (if any)

& Assessor

@, Change Password

Copyright © The-E-Assessment Portal vl
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The learner must select the documents from their system folder and then click the Open button.

Note: Supporting evidences should be in PDF format, while only the workbook must be submitted in Word format.

MName Date modified Type Size
I &l EV.1.1 Toolbox Talks 2/17/2024 11:34 AM  Foxit PhantomPD.., 96 KB |
; ,ﬁ: EV.1.2 Management Review Meeting 27772024 10:54 AM  Foxit PhantomPD.., 125 KB i
&) EV13 5a ulletins 172024 10:56 Al oxit PhantomPD... 4
| || EV.1.3 Safety Bull 2/17/2024 10:56 AM Foxit Ph PD 93 KB
i &) EVa4 Meeting Minutes 2/17/2024 10:58 AM  Foxit PhantomPD.. 92 KB i
m‘ erts 17720 00 A oxit PhantomPD... q
&| EV.1.5 Safety Al 2/17/2034 11:00 AM  Foxit Pl BD 184 KB |
i &l EV.2.1 Professional body Meeting 2/17/2024 11:10 AM  Foxit PhantomPD... 89 KBl
| &) EV.2.2 Toolbox Talks 2/17/2024 11:37 AM Foxit PhantomPD.. 235 KB |
,,.,: inutes of Meetin 1772 13 Al oxit PhantomPD... 1
& EV.23 Mi f I g 271772024 11:13 AN Foxit Ph FD 166 KB
| @ EV.2.4 Meeting appointments 2/17/2024 1115 AM  Foxit PhantomPD.., 170 KB |
:@j Workbook Unit 1 NVQ L6 OHSP - Dummy 10/16/202412:15 ... Microsoft Word D... 456 KB i
-~
ner "EV.1.1 Toolbox Talks" "EV.1.2 Management Review Meeting" "EV.1.3 Safety Bulletins" "EV.1.4 Meeting Minutes" "EV.1.5 Safety Alerts” "EV.2.1 Professional body Meeting” "EV.2.2 Toolbox Talk »___[All Files g X
I Open ] l Cancel ]
Copyright © The-E-Assessment Portal PAGE | 23
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After attaching all the evidence to the workbook, the learner must provide a relevant title for the submission and
include a brief note (as shown in the image below). To finalize the process, the learner should click the Upload Now
button, which will submit the workbooks and evidences for Unit 1.

Learner Pa nel 7= 503/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

6 & Dummy Learner
0% Complete
<A Add Submissions
# Dashboard

4 Add Submission

o Subject 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupa
< Submissions
= Additional Info Assignment Title * ProQual Level 6 LUCWS 01 and Evidences - Dummy
€ Noiifications Attachment/Evidences * EV.11 Toolbox Talks.pdf % Clear [eNSIGRII
& Resources Note (If any) ProQual Level 6 LUCWS 01 and Evidences

& Assessor

&, Change Password /

Copyright & The-E-Assessment Portal vl
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The submission for Unit 1, including the workbook and evidence, has been successfully uploaded and is now listed in
the submissions section. Similarly, the learner must submit the other units along with their workbooks and supporting
evidences according to the provided instructions once prepared.

Note: These documents will be approved by the Assessor. Once approved, learner will not be able to edit or delete

them.

Learner Panel 7= 603/3106/9 - ProQual Level 6 NVQ Diploma in Occupational Health and Safety Practice Units

) & Dummy Learner o

.---‘ - | <« Submissions

0% Complete
# Dashboard <+ Add Submissions
<4 Submissions | copy || bcel || csv || por | Search:

. S# Qualification Assignment Title Attachement/Evidences Action
7= Additional Info

1 603/3106/9 - ProQual Level 6 NVQ  ProQual Level 6 LUCWS 01 and Evidences - Dum... E B E B E E E u @ ﬂ
€A Notifications Diploma in Occupational Health and
Safety Practice u B ﬂ

& Resources 16-10-2024
& Assessor Showing 1to of 1 entries

Previous Mext

&, Change Password

& LogOut

Copyright © The-E-Assessment Portal vl
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We emphasize the importance of adhering to these guidelines to ensure the smooth progress of learner
learning journey. A learner should take the necessary steps to upload the required documents promptly to
avoid any disruptions in assessment process.

If a learner has any questions or requires further assistance regarding this matter, please do not hesitate to
contact your qualification’s assessor or our support team support(@the-e-assessment.co.uk.

Thank you for your cooperation.

Support Team
The-E-Assessment Portal
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